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HOPAAOK
yuyeTra U MCIOJIb30BAHUA MALUMHHBIX HOCHTE el HHGOpMaLMHU, COAEPKALIMX

NMEPCOHAJIbHBIC TAHHbLIC U HHYIO KOHq)HIleHHHaJILHyIO an)opMaumo MBI[OY
«JleTckmnii cay KOMOMHHUPOBAHHOTO BUaa Ned»
HInakoBCKOro MyHMIMNAJBLHOIO PaiioHa

1. O0mmue moJ10KeHUA

Hacrosimmii [opsinok pazpaboran B coorBeTcTBUM ¢ DeiepaibHbIM
3akoHOM No 149-D3 o1 27.07.2006 1. «O6 nHbopmaiiu, “HPOPMAITMOHHBIX
TEXHOJIOTUAX U O 3amuTe uHpopmarumy, OenepaibHbIM 3aKOHOM OT 27 UIOJIS
2006 r. N 152-®3 «O nepconanpubix ganabix», ' OCT P UICO/MDBK 17799-2005
«IIpakTdeckue mpaBuia ynpasiaeHus: THHOPMAIIMOHHON 0€30MaCHOCTHIO» U
JIPYTMMH HOPMATHUBHBIMU ITPABOBBIMU aKTaMH, U YCTaHABIMBAET MOPSAIOK yUeTa U
UCTIONIb30BAaHUsl ~ MAIIMHHBIX ~ HOcUTeNled  uHbopManumu Juisi  00pabOTKH
nepcoHanbHbIX HaHHBIX B MBJIOY «JleTckuit cag KoOMOMHUPOBAHHOTO BUjia Nody
[[ImakoBCKOTO MyHHULIMIIAIBHOTO palioHa.

2. OcHOBHbBIE TEPMHHDbI, COKPAIlllCHUS U OIIPECACICHUA

AJIMUHHCTPATOP  HWH(OPMALUMOHHOM  CHCTEMbI —  TEXHHYECKHUMI
CHEUAINCT, 00ECeYMBaeT BBOJ B AKCIUTyaTalMIO, MOJACPKKY U MOCIETYIOMIHMA
BBIBOJI M3 JKCIUTyaTanuu mporpamMmmHoro obOecrneuenus (I1IO0) u obGopynoBanus
BBIYUCIUTEIBHON TEXHUKH.

APM - ABTOMATU3UPOBAHHOE pabouee MECTO [10JIb30BATEIS
(mepconanpbiii  kommbioTep (ITK) ¢ mpuknagaeiM  [10) g BBITOTHEHUS
OITPEICJIEHHOM ITPOX3BOJACTBEHHOM 3aJ]auH.

HNB — nadopmarmorHas 6€30MacHOCTh — KOMILJIEKC OpraHUu3allMOHHO-
TEXHUYECKUX MEPONPUATHIA, o0ecreunBaronx KOH(UIEHITMAILHOCTD,
L[EJIOCTHOCTh U JOCTYMTHOCTh UH(OPMALIHUH.

NC — undpopmanvoHHas cucrema — cUcTemMa, 00eCleunBaroIas XpaHeHue,
00paboTKy, MpeoOpa3zoBaHWe U TMepenadyy HWHPoOpMalMu ¢ HCHOJIb30BAHUEM
KOMIIBIOTEPHOU U IPYTOM TEXHUKH.

MamMHHBIA  HOCUTENb HWHGpOpPMAUM — MaTepUaJIbHbI HOCUTEIIb,
UCIIOIb3YEMBbIN JIJIsl XpaHEHUS U Mepeiauu AIEKTPOHHON HHMOpMAIIUH.

IIK — nepcoHanbHbI KOMITBIOTED.

IO — nporpammMHOe oOecTiedeHNE BRIYUCIUTEILHON TEXHUKH.

IO Bpeaponocuoe — [10 wim uzmenenus B [10, npuBoasiiye Kk HapyUIEHUIO
KOH()UIEHIIMATIBHOCTH, IEJIOCTHOCTH U JJOCTYITHOCTH KPUTUIHON WH(MOpMAITUH.

IMoab3oBaTesab — padotauk Onepatopa, ucnonsiytomuid [IK u HOCHTETH
nH(OpMAIUH 1J1 BHITTOJTHEHHS CBOMX CITY)KEOHBIX 00S3aHHOCTEH.



3. HOpHI[OK HCII0JIL30BaHMSI MAILIMHHBIX HOCUTEJIel I’IH(I)OpMalII/II/I

3.1. Tloxg wucmonmp30BaHWEM MAIIMHHBIX HocuTener wHpopmammun B HC
MOHMMaeTCs UX MoAkmoueHue kK uHdpactpykrype MC ¢ nempio oOpaboTKH,
npuema/nepeaaun uapopmarmu mexxay MIC u Hocutensimu nHPOpMaITUH.

3.2. B UC nomyckaercss HCIIOIL30BAaHUE TOJNBKO YUYTCHHBIX MAIMHHBIX
HOcHuTesed WH(OPMAIK, KOTOpBIC SIBISTIOTCS COOCTBEHHOCTHIO Omeparopa H
MOABEPTaroTCs PETYJISIPHON PEBU3UU M KOHTPOJIIO.

3.3. K MammHHBIM HOCUTEISIM KOH(DHISHITHAILHON HH(pOpMaIHH
IIPEIBSBIISIOTCS TC XK€ TpeboBanus Vb, uTo u s cranmonapasix APM
(Lrenecoo0pa3HOCTh JOIOHUTEILHBIX Mep obecrieucHus b onpenensercs
agmuHuctpatopamu UC).

34.  MammHHbBIe HOCUTEN KOH(PHUACHITUATEHOW HH(OPMAITUH
MIPENOCTABIIAOTCS 10 MHALIMaThBe PykoBomurens MB/IOYB ciydasx:

* HEOOXOIMMOCTH BBIITOJIHEHMSI BHOBB MMPUHATHIM I losib30BareneM cBoux

JIOJDKHOCTHBIX O0SI3aHHOCTEH;
 BO3HHMKHOBEHUS Y [losb30BaTelIst MPON3BOICTBEHHON HEOOXOIUMOCTH.

4. Ilopsiiok yuyera, XpaHeHHsi M 00PAIIeHUsI €O CbeMHbIMHM MALIMHHBIMHA
HOCUTEIAIMH KOH(HIeHIHATBLHOI HHGOPMALIUH (IEPCOHATIBHBIX TAHHBIX)

4.1. Bce HaxopsIHecss Ha XpaHEHHWH U B 0OpaIlleHUH CheMHbBIC MAIlIMHHBIC
HOCHUTEIU ¢ KOH(PUIeHITMaTbHON nH(opMarue (mepcoHaIbHBIMU JTAHHBIMU)
MOJIC)KAT YUETY.

4.2. Kaxaplii cbeMHBII MaIlIMHHBIN HOCHUTED C 3allMCAHHON Ha HEM
KOH(DUICHIMATLHON MH(pOopMalrei (epcoOHATbHBIMU JAHHBIMU) IOJDKEH UMETh
ATUKETKY, HA KOTOPOU YKA3bIBAETCS €TI0 YHUKAJIbHBIA YYETHBIN HOMED.

4.3. Yder u BbIJavy ChEMHBIX MAIlTMHHBIX HOCUTEJICH KOH(DUICHITHATHLHOM
uHbopMaIK (MEePCOHATBHBIX JAHHBIX) OCYIIECTBISAECT PYKOBOAUTENb. DakT
BBIJIJAYM CHEMHOTO MAIITMHHOTO HOCUTEJISI UCTIOJIHUTENIO (DUKCUPYETCS B JKypHAJIe
y4yeTa CheMHBIX MaIlIMHHBIX HOCUTENEH KOH(UICHITMATEHON HH(OPMAITUHL.

44. Tlonb30BaTenu MOJTy4YarOT YYTCHHBIA CbEMHBINH HOCUTENb OT
YIOJIHOMOYEHHOTO COTPYIHUKA ISl BHITIOJTHEHMS paObO0T Ha KOHKPETHBIN CPOK.
[Tpu nosmyueHnn A€Iar0TCS COOTBETCTBYIOIIME 3aIUCH B )KypHasie yueta. [1o
okoH4YaHWH padoT [lonp30BaTenh craeT CheMHBIN HOCUTENh SIS XPaHCHHUS
YIOJIHOMOYEHHOMY COTPYAHUKY, O YEM JENAeTCsl COOTBETCTBYIOLIAS 3aIUCh B
KypHaJIe yyera.

4.5. TIlpu ucnonszoBanuu [Tonb30BaTesiMu MallIMHHBIX HOCUTENEH C
KOH(pHAeHIMATEHON HH(OpMAIHeH (TepCOHATBHBIMI JAHHBIME ) HEOOXOMMO:

* coOmoarh TpedoBanus HacTosiero I lopsika;
* HCIOJBb30BATh MAIIMHHBIE HOCUTEIN UH(POPMALIUK UCKITFOUUTETBHO JIJIs
BBITIOJTHEHHUSI CBOUX CITY>KE€OHBIX 00SI3aHHOCTEMH;



* CTaBUTh B H3BECTHOCTH agMUHHUCTpaTopoB MC o moObix (akrax
HapylieHus TpedoBanuil Hacrosiero [opsaka;

* OCPEKHO OTHOCUTCSI K MAIIMHHBIM HOCUTEISIM KOH(UICHIIMATBHOM
nH(popManuu (MepCOHAbHBIX TAHHBIX);

* obOecrieunBaTh (DU3MUECKYI0 O€30MacHOCTh MAIMHHBIX HOCHUTEJICH
MH(pOpMaIMK BCEMU Pa3yMHBIMU CIIOCOOaMU;

* u3Beniath agmMuHUcTparopoB MC o dakTax yTpaThl (Kpakd) MalIMHHBIX
HOcUTeNe KOHDUACHIMATBHON HH(pOpMaIuK (TIEPCOHATBHBIX TAHHBIX).

46. Ilpm wuCIONL30BaHWM MAIIMHHBIX  HOCHTENEH

KOH(pUAEeHIMaIbHOU HH(pOpMaUK (TIEPCOHATBHBIX JAHHBIX ) 3alPEIacTC:

* HUCMOJIb30BaTh  HOCUTENM  KOH(UICHIMATIbHOW  HHPOpMALUU
(MepcoHaIbHBIX JAHHBIX) B TUYHBIX LETAX;

* IepefaBaTh HOCUTENIM KOH(PHICHIIMAILHOM HH(pOpPMAaIK (TIEPCOHABHBIX
JIAHHBIX) APYTUM JIMLIAM (32 UCKITIoueHrneM anMuauctparopoB UC);

* XpaHWTh CBEMHBIC HOCHTEIM C KOH(HUACHIMAIBHON HH(pOpMaryeit
(MepCoOHATIbHBIMU JTAHHBIMH) BMECTE C OOIIEAOCTYITHBIMHU JaHHBIMU, Ha
paboumux cTojax, JIMOO OCTaBIATh UX 0€3 MPUCMOTpa WK IepeaBaTh Ha
XpaHEHHUE IPYTUM JIUIIAM;

* BBIHOCHTb CBHEMHBIC HOCHTEIN C KOH(HICHIMAIRHON HMH(pOpMaIpei
(TepCoHANBHBIMI JJAHHBIMU) U3 CITY>KEOHBIX TTOMEIICHUH I paOoThI C
HUMH Ha JIOMY U T. 1.

4.7. Jlroboe B3anmoseiicTBre (00paboTKa, mpuem/nepeaaya nH(popMaln),
WHUIIUUPOBAHHOE COTpYTHUKOM Mexy IC 1 HeyYTEeHHBIMU (JINUHBIMU)
HOCHUTEJISIMUA MH(POpMAITUHY, PACCMATPUBACTCS KaK HECAHKIIMOHMPOBAHHOE (32
UCKJTFOUEHHUEM CITy4aeB COTJIACOBAHHBIX C PYKOBOUTENIEM 3apaHee).
Anvunuctparop MC ocraisieT 3a co0oi paBo 0JI0KUPOBATH WM OTPaHUYHUBATh
UCIIOJIb30BaHME MAIIMHHBIX HOCUTEJIEH HH(pOpMaIUU.

4.8. B ciyuae BbIsiBIIeHUs! ()aKTOB HECAHKLIMOHUPOBAHHOTO W/UIT HELIETIEBOT'O
WCTIONTK30BAaHMSI MAIITMHHBIX HOCUTENEH KOHPUICHITNATIHHON HH(pOpMaIin
(MepCOHAIBHBIX JAHHBIX) HHUITMATU3UPYETCS CITyKeOHas TIPOBEPKA, MPOBOAUMAST
KOMUCCHUEN, COCTaB Y MOJIHOMOYMS KOTOPOU OTpeessieTcs prukazom Oneparopa.
[To daxTy BBISICHEHHBIX OOCTOATEIHCTB COCTABIISIETCS aKT PacCiIeIOBAHMUS
WHIWJCHTA U1 TPUHATHS MEP COTJIACHO JIOKAJbHBIM HOPMATHUBHBIM aKTaM
Oneparopa v AEHCTBYIOIIEMY 3aKOHOAATEILCTRY.

49, Nuadopmars, XxpaHsaiascs Ha MallTMHABIX HOCUTEIISX
KoH(puaeHIIMaIbHOU HH(pOpMaITK (IEPCOHATBLHBIX TAHHBIX ), TTOJICKUT
00s13aTeNIbHON MPOBEPKE HA OTCyTCTBUE BpeaoHocHoro [10.

410. Ilpu ornpaBke Win nepeaade KoHPUISHIMATLHON HH(DOpMAaIn
(mepcoHabHBIX JAaHHBIX) aJipecaTaM Ha CbeMHbIC MAIlIMHHBIE HOCUTEIN
3aIMCHIBAIOTCS TOJILKO TpeHAa3HAUYEHHBIE a/ipecaTaM JaHHble. OTIpaBKa
KOH(UIEHITMATbHON HHpOpMAIUH (ITePCOHATBHBIX TAHHBIX ) aapecaraM Ha
ChEMHBIX MAIIMHHBIX HOCUTEISX OCYILECTBISETCS B IOPSIKE, YCTAHOBICHHOM JIIsI
JOKYMEHTOB JJIsI CIIy’K€OHOTO MOJIb30BaHMS.

4.11. BbIHOC CHEMHBIX MAITUHHBIX HOCUTENEH KOH(PUICHIIMATILHON
nHpopmaruu (IepCOHATBHBIX JAHHBIX) JIJIST HEMOCPECTBEHHON TIepeaun
aJpecary OCYHCCTBIIACTCA TOJIbBKO C IMCBMCHHOI'O Pa3pCHICHUSA PYKOBOAUTCIIA



MBJIOY.

4.12. B cny4ae yTpaThl WM YHUYTOXKECHUSI CHEMHBIX MAIIMHHBIX HOCUTEICH
KoH(puaeHIManpHON WH(pOpMaIuu (MepCOHANBHBIX MAaHHBIX) JTU0O0 pa3rialnieHuu
colepKalllMXcsd B HUX CBEICHUN HEMEJJICHHO CTaBUTCS B M3BECTHOCTH
pykoBoautesb MBJIOY . Ha yrpauennsie HOCHUTENN COCTABIIAECTCS
akT. COOTBETCTBYIOIIME OTMETKHA BHOCATCA B KYpHAJIbl yU€Ta CheMHBIX HOCUTEIEH
KOH(pUAEHIIMATbHON HH(pOpMaIH (IepCOHATBHBIX TJAHHBIX ).

4.13. CreMHBIC HOCUTENIN KOH(PUISHIMAIbHOU HHpOpMaIUU (TIepCOHATBHBIX
JAHHBIX ), MPULIEAININE B HETOJHOCTh, WK OTCIIY>KUBIIUE YCTAaHOBJIECHHBIM CPOK,
MOJUIe)KAT YHUYTOXKEHHI0O B COOTBETCTBUM C «llopsiikoM  yHUYTOXEHUS
JOKYMEHTOB Y MAIIMHHBIX HOCUTEJICH MH(DOpPMAITNH, COAEPKANTUX MTePCOHATBHBIC
JTAHHBICY.

4.14. B cmy4ae yBOJIBHEHHS WJIU TepeBoAa pPaOOTHUKA B IPYroe CTPYKTYPHOE
MO/Ipa3/IeJICHNE, MIPEIOCTABIICHHBIE emy MallIMHHbIE HOCHUTEJH
KOH(pUICHIMATIbHOH  HMHQOpMauuu  (MEpCOHANBbHBIX  JAHHBIX)  HU3BIMAIOTCS
pykoBoautenem MBJIOY.

5. OTBeTCTBEHHOCTDH

[lonb3oBaten W aAMUHUCTPATOPbl  WH(MOPMAIIMOHHOW  CHCTEMBI,
HapymmBIIMe TpeboBaHus Hactosmiero [lomokeHus, HeCyT OTBETCTBEHHOCTb
B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOJATEIBbCTBOM U JIOKAJIbHBIMU
HOpPMAaTUBHBIMU akTaMu Orieparopa.



