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PersiameHT HCIIOJIb30BAHUSA JIEKTPOHHON MOYTHI B
MBJAOY «/lerckuii cag KOMOMHMPOBAHHOTO BUaa Nedy
HInakoBCKOro MyHMUMNIAJIBLHOTO PaiioHa

1. OO01me noJI0KEHUS

1.1. Hacrosmuii PernamenT ucnonb3zoBanus 3ekTponHon noutsl B MBJIOY «JleTckuii can
koMOuHHpoBaHHOTO BUia No4y IllmakoBckoro MyHUIIMIAIBHOTO pailoHa  (Hajee -
Pernamenr) pa3zpaboTaH B LIeIsIX YCTAHOBJICHUS €AMHOTO MOPSAKA UCIIOIB30BAHMUS
KOPITOPATUBHOM 3JIEKTPOHHOM 1mouThI (Hasee - DI1), 00s13aTeIpHOM 11 UCIIOJIB30BaHUS B padoTe
BceMu paborHukamu MBJIOVY.

Hacrosmuii PermamenT npusBan obecrniednts Oecriepedoiinyto padboty u 3G heKTUBHOE
ucnosbs3oBanue JI1 B unTepecax nestensuoctu MBJI0VY.

Hacrosmuit PernameHT He onpezenser NopsaoK paboThl ¢ JOKYMEHTaMH, HaIlPaBJISIEMbIMU U
nostyyaeMbimMu 110 JI1.

14. Kaxnprni pabotauk MBJ/IOY, uMeromuii TUIHBINA MOYTOBBIN AITUK

koprnoparuBHOU JI1, 00s3aH UCIIOJIL30BATh €r0 B PaMKaX BBITIOJTHEHHS CBOUX

TPYIOBBIX 00513aHHOCTEH.

Best nadopmanust 1 cooOImeHus, KOTopbie ObUTH CO3aHbl, OTIIPABJICHBI, IPUHSTHI I
COXpaHeHbI nocpencTBoM kopropatuBHoii D11 MBJIOY, npunamiexuT o0pa3oBaTeIbHOMY
YUPEXKACHUIO, 32 UCKITIOUCHHUEM CITy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIaTENBCTBOM Poccuiickoit
®enepanuu.

B npeaenax (YHKIMOHUPOBAHUSL KOPIIOPATHBHOMN OIl  obecnieunBaercs
KOH(UIEHINATBHOCTD MMOYTOBBIX COOOIIEHUH 1 nH(OopMaLuu o nonb3oBareisax D11, kpome
nH(OpMAIINY U3 AAPECHON KHHUTH M 32 HCKJIFOUYCHUEM CITyYaeB, IPETyCMOTPEHHBIX
3aKoHoJaTenbcTBOM Poccuiickoit deneparium.

2. XapakTepucTruKa KOPIOPaTUBHOM JIEKTPOHHOM MOYTHI TOMIKOJIBHOTO
00pa30BaTENbHOTO YUPEKACHHUS.

Kopnoparusnas 3I1 MBIOY cocTouT U3 ciieayromux KOMIIOHEHTOB:

AnpecHast KHUTa, cofiepkaiias nHGopMaIuio o nonb3osarensx. Mudopmanus AapecHoil KHUTH
JOCTYIHA BCEM 3apErUCTPUPOBAHHBIM I10JIb30BATEISM.

JInuHbIe MankKy - JJOKaJbHbIE JUCKOBBIE XPAaHWIUIIA TOYTOBBIX COOOIIEHUH MOIB30BaTENs,
He0OXO0IMMBIE JUI XpaHEHUs1 O0JIBIIOro 00beMa COOOIIEHUI U UX apXUBUPOBAHMUS.

JInunbie Tanku MOTYT OBITH CO3/aHbl KaK JIOKaJIbHO, Ha
pabouem MeCTe MOJIb30BaTelNs, TaK U Ha JIIOOOM JJOCTYITHOM BHEIIHEM XpaHuiuile. JInuHsie
TMarKu UCHOJIb3YIOTCS B CIEIYIOLIUX IEIISIX:

MoJi/Iep’)KaHue pa3Mepa MOYTOBOIO SIIMKA MOJIb30BaTENs, pacloiaratollerocst Ha cepBepe, B
npenenax 0003HAYEHHBIX eMY TUMHUTOB;

OpraHu3aIys CTPYKTYPUPOBAHHOTO XPaHWIHINA MTyTEM CO3/IaHMS BJIOKEHHBIX MAroK;
MIPOBEJICHUE ONEPALIMH aPXHUBHUPOBAHMSI TIOUYTOBBIX COOOILIEHUH, cTaplilie 3aJaHHOTO CPOKa
OTMPABKHU WM MOJTYyYEHUS;

OpraHM3alys pe3epBHOTO XPAHUIIUIIA HA BBIJIEJIEHHOM BHEIIHEM HOCHUTEJIE U CEPBEpE.
[TodToBBIN SAUTUK, COAEPIKAIINIA TOUYTOBBIC COOOIIIEHHUS TTONIb30BaTeNel KoprmoparuBHoi DI
CopepKrMO€ TOYTOBBIX SIIUKOB MOJIb30BaTEIEH MOKET XPAaHUTHCS CIEAYIOIUMH CIIOcO0aMu:
B ITIOYTOBOM SIIIUKE HAa CEPBEPE;

B JIMYHOI Marke JIOKaJIbHO Ha MEePCOHAIbLHOM I10JIb30BATENS;

B apXMBHBIX MAaINKaX, JOKAIbHO HA MEPCOHAIBHOM I0JIb30BATES;

B O0IIMX MAarkax, CrenruaibHO OPraHN30BaHHBIX ISl paOOThI TPYIIIHI TIOJIE30BaTEIIEH.

. JIuCThI pacchlIOK.

Crnrcok aapecoB TOCTYIEH KaXI0My MOJIb30BATEII0 M BKJIIOYAET BCEX MOJIb30BATENECH:



Anpecnas kaura [lonas3oBarens - rpyrna, co3/1aHHasi KOHKPETHBIM MOJIb30BaTeNIeM ISt
CTPYKTYPHU3aLIMM CBOMX PAacChUIOK. Takue rpynmbl HEAOCTYIHBI 1715 APYTUX M0JIb30BaTENEH.

. AHTHUBHpYC - aBTOMAaTHYECKasi CUCTEMa CKAaHWPOBAHUS IMOYTOBBIX COOOLICHUN Ha
HaJIM4Yue BPEeIOHOCHOTO BUPYCHOTO KOJia (BUPYCOB).

[Tpu oOHapy>KeHNH HEXETATEIBHOTO COIEPIKAaHMU B COOOIIEHIH CUCTEMOM aHTUBUPYCA
BCTaBJISIETCSI COOOIICHHE C OMMMCAHUEM IPUYUHBI U3BATHUS 3aPAKEHHOTO COJIEP>KaHUS
COOOIICHHS.

. AHTHCIAM - aBTOMAaTUYECKasi CUCTEMa CKAaHUPOBAHMUSI IOYTOBBIX COOOIIEHUH Ha
HaJU4Kie HeXeNaTeIbHON peKIIaMHON PACChUIKH (CIIaMm).

B OIT nacTpoeHa noacucteMa oOHApYKEHHS HEXKeJaTeIbHOM MOYTHI.

CooO11eHust, KOTOpbIE ONPEENIEHBI TOACUCTEMOM aHTUCIIAM KaK HEXEJIaTeJIbHbIE, XPAHATCS B
KapaHTHHE B TEYCHHE 5 THEH C MOMEHTA MOCTYIJICHUS, ITOCie Yero 0e3B03BPaTHO yIANISIOTCS.
3. Cozanue TMYHOI0 OYTOBOIO SLIMKA B KOPIIOPATUBHOMN 3JIEKTPOHHOM

rnoure.

Cozanue TMYHOr0 NOYTOBOIO SLIMKA U €r0 HaCTpOMKa [yl paboThl B KopropatuBHoi D1
OCYUIECTBJISIETCSI HA OCHOBAHUU 3asBKU.

JIJ1g Ka)K0ro MoJib30BaTess CO3/1aeTCsl TOIbKO OJMH JIMYHBIN OYTOBBIH SIIUK.

J51s paGOoTHI OJTHUM TIOJIB30BATENIEM C HECKOJIBKHUMH IMOYTOBBIMH SIIUKAMU CIIEIUATHCTOM

MH(POPMAIIMOHHO-TEXHUYECKOH CILY>KOBI BBIINOJIHSETCSI COOTBETCTBYIOIIAS
HaCTpOMKa.
[Tonp30Barens IMYHO 0OecrieunBaeT COXPAaHHOCTh JINMYHBIX Aok Ha pabdoueM MecTe.
4. ObecnieueHre KOHTPOJIS IOYTOBBIX SIIUKOB

4.1.  KoHTpoJb MOYTOBBIX ALIMKOB B KopriopatuBHOi D11 nokeH B aBTOMaTH4ECKOM
pexxrmMe obecriedrBaTh BHITOJIHEHUE CIEAYIONUX NEeHCTBUI:
HaIpaBJICHUE COOOIIECHUS MPU MPUOIKEHUH K YCTAHOBIICHHOMY JIMMHTY pa3Mepa JIMYHOTO
MOYTOBOIO SAIIMKA;
ABTOMATUYECKOE OJIOKMPOBAHKE BO3MOXHOCTH OTIIPABKU MTOYTOBBIX COOOIICHU ITPU
MPEBBIIICHUHN YCTAHOBJIEHHBIX JUMUTOB Pa3MEPOB JINYHBIX [TOUYTOBBIX SIIMKOB;
OTEPAaTUBHOE MOJTYyYEHUE CTATUCTUKH UCTIOJIH30BAHMS M HATPY3KU Ha MTOYTOBBIC CEPBEPA;
e orpanudenue 10 100 momyuareneii B OJHOM COOOIIEHUH IS BCEX
M0JIb30BaTENEH;
® ©XKEIHEBHOE aBTOMATHYECKOE YIAJICHHE COOOIIEHUM, XpaHIIuXxcsa 0oyee 5 THeH,
W3 TTanKH Y TajJeHHbIE;
e OTNpAaBIICHUE YBEJOMIICHHI O MPEBBILICHUH JJUMHUTA pa3Mepa JIMUHOTO
MOYTOBOIO SIIIHKA.
4.2.  TlpeBbllIeHue JIMMATA pa3Mepa JIMYHOTO MTOYTOBOTO SIIHKA AaBTOMATHICCKH
OIIOKHpPYETCS BO3MOXKHOCTh OTHPABISATH COOOIIEHUS, IPU 3TOM BXOJSIINE
COOOIICHUS TTPOJIOJDKAIOT MPUXOAUTh HA JTUYHBIA TOYTOBBIN STUK. B ciyuae
MPEBBIIICHUS JIUIMHUTA pa3Mepa JUYHOTO MOYTOBOTO SIIIMKA CUCTEMA aBTOMAaTUYECKH
HarpasisieT HH)OPMAITMOHHOE COOOIIeHNEe 0 HEOOXOIMMOCTH YUCTKH JTUYHOTO
MIOYTOBOT'O AIIMKA. [Tocne YMEHBILIEHUS M0JIb30BaTEIEM pazmepa
JIUYHOTO TIOYTOBOTO SIIITUKA IO YCTAHOBJICHHOTO JIMMHUTA (TIepEeMEIIEHUEM IJIEKTPOHHON MTOYTHI B
JTUYHYIO TIANKYy, OOIIY0 MaNnKy Wi YAaJIEeHUEM), TPEIyCMOTPEHO aBTOMAaTUYECKOE
BOCCTaHOBJICHUE 3a0JIOKUPOBAHHBIX BO3ZMOKHOCTEH.
4.3. Kaxx1iplii monp30BaTens HECET MEPCOHANBHYIO OTBETCTBEHHOCTH 32 COOJIIO/ICHNE
YCTaHOBJICHHOTO pa3Mepa JUYHOTO TTOYTOBOTO SIIMKA, a TAK)KE CBOEBPEMEHHOE apXUBHUPOBAHHE
WM yaneHue HHPOPMAaIIHH.
5. VY naneHue TMYHBIX TOYTOBBIX SIIIIMKOB
5.1. YnaneHnve TMYHBIX TOYTOBBIX SIUKOB YBOJICHHBIX PAOOTHUKOB MPOU3BOAUTCS
aIMUHUCTPATOPOM Ha OCHOBAHUHM JIAHHBIX 00 yBObHEHUHU paboTHuKa. [Iponeaypa ynaneHus
mpernoaraetT OJIOKUPOBKY TUYHOTO TTOYTOBOTO SAIMKA Ha 1 Mecsii) u 6€3BO3BpaTHOE yaJICHHE
110 OKOHYAHHUH JTAHHOTO CPOKa.
6. OrpaHnyeHust UCTIOIb30BAHUS KOPIIOPATUBHOM 3JIEKTPOHHOM MOYTHI
6.1.  Ilpum momp3oBannm KopropaTuBHOH D11 mok30BaTeny 00s3aHbI COOTIOAATH



clieyIolue mpaBua;

e coOmro1aTh OOMIETIPUHATHIE HOPMBI M TIPaBHJIa 0OMEHA TOUYTOBBIMU COOOIIEHUSIMH,

® CTpPOro CIeA0BaTh OTPAHUYECHHSIM B PACCBUIKE CBEICHMI, COAEPIKALUX
MepCOHANbHbIE TaHHbIE U UHYIO KOH(PHIEHINATbHYIO HH(OPMAIIUIO, IO KOTOPHIM
YCTAaHOBJICH OCOOBII PEXXUM JIOCTYIA U UCIIOJIb30BAaHHUS B COOTBETCTBUU C
3aKoHoarenbcTBOM Poccuiickoit denepanuy, JIOKaabHBIMU HOPMATUBHBIMU
aKTaMH;

e 1epej OTHpaBIECHUEM COOOUICHHUS MPOBEPATH MIPABOIIMCAHUE, TPAMMATUKY U
MEePEYUTHIBATH COOOIICHHUE;

® HE pacchuIaTh COOOIIEHUS MPOTUBO3AKOHHOTO WIIM HEATUYHOTO COJNEPKAHMS, a TAKKE
coJiepaKallye yrpo3bl B aJpec Ipyrux MnoJib30BaTelIeH;

®  3aIpPELIAECTCS OCYLIECTBIISITh PACCHUIKY COOOIIEHUM PEKIaMHOI0 WM I103IPABUTEIBHOTO
XapakrTepa;

® HEYKOCHHUTEJBHO COOJII0aTh MOJI0XKEHUS HacTosIero Pernamenra.

e uH(pOpPMAIMH JTOJKHA PacChLIaThCs TOJIBKO TEM ajipecaraM, KOTOPHIM OHA
JEHCTBUTENHHO HEOOXO0IMMA JIJIsl BBITIOTHEHUSI CITYKEOHBIX (DYHKIUH.

[Ipu cucrematnueckux (Oosiee 3-X pa3) HapyIICHUSIX NIOJB30BaTEIEM HacTosAllero Pernamenra,
a TaKKe 1Mo 000CHOBAaHHOM kanode APYyrux pabOTHUKOB 00PA30BATEIBHOTO YUPEKACHUS Ha
JEUCTBUS OTIIPABUTENSI COOOIICHU I JIMUHBIN MOYTOBBIN SIIIMK TAKOTO MOJIH30BATENS MOKET
OBITH 3a0JIOKMPOBAH.

Bce  nonbp3oBaren B 00s3aTENBHOM — TOPSAKE  3HAKOMATCS € HACTOSILIUM
PernamenTtom u [lamsiTkoit o paboTe ¢ KOpopaTuBHOI 3MeKTpoHHOM moutoit MBIOY,
obecrieunBast B pab0Te BBIIIOJHEHHE TPEOOBAaHMH yKa3aHHBIX JOKYMEHTOB. [lamsiTka

1o paboTe ¢ KOpHopaTUBHOM ANMEeKTpoHHOK ouToid B MBJIOY.

[TonuTrKa UCIIONB30BAHUS FJICKTPOHHON MOYTHI SIBJISIETCS BAXKHEUIIIUM 3JIEMEHTOM
KOPHOpaTUBHON MONUTHKU UHGopMarmonHoii 6e3onacaoctu MBJIOVY «Jletckuii can
KOMOMHHPOBAHHOTO BH1a Nody .

KopnoparuBHas 371eKTpOHHAs TOYTa MOXKET OBbITh UCIIOIB30BaHA TOJIBKO B CIYKEOHBIX LIETISX.
Hcnonb30BaHue 2JIEKTPOHHON MOYTHI B APYTUX LEIAX KaTETOPUUYECKHU 3aIlPELLEHO.
Conepxumoe 3JeKTPOHHOTO MIOYTOBOIO SIIHUKA COTPYAHUKA MOKET OBITh IPOBEPEHO 0€3
MIPEIBAPUTENILHOTO YBEJOMJIEHUS IO TPEOOBAaHUIO HEMOCPEICTBEHHOT'O JIMOO BBIIIECTOSIIETO
PYKOBOAMTEIIA.

[Ipu paboTe ¢ KOpHOpaTUBHOW CUCTEMOM AIIEKTPOHHOM MOYTHI coTpyaHukamM MB/IOY
3aIpeIaeTcs:

® pacIpoCTpaHATh MH(POPMALIMIO OTPAHUYEHHOTO JIOCTYIa, IPEIHAa3HAUYEHHYIO JUIS
CIIy>keOHOT0 MCTIOIb30BaHMsI, B TOM UUCIIE CBEJCHUS, COCTABIIAIOIINE IEPCOHAIbHbIE
JaHHBIE ¥ HHYIO0 KOHQUICHIIMATBHYIO HHPOPMAIIHIO;

® pacIpoOCTpPaHATh MaTepUabl, 3alIMIIAeMble aBTOPCKUMHU IIPaBaMu;

® ICIOJIB30BaTh aApPEeC KOPIOPATUBHON MOYTHI I OPOPMIIEHHUS TOANHUCOK;

e TyOJIMKOBATh CBOM ajpec OO0 ajpeca APYruX COTPYIHUKOB HA OOIIEIOCTYITHBIX
NuTepuer-pecypcax (hopymbl, KOHGEPEHIINH U T.I1.) 332 UCKIIOYEHHUEM CIIY4aeB
ClIy>keOHOM HE0OXOIUMOCTH;

® OCYILIECTBJISTh MACCOBYIO PACCHUIKY IIOYTOBBIX COOOLIEHUH pEeKIaMHOIO XapaKTepa;

® pacchUIaTh Yepe3 AIEKTPOHHYIO MOUTY MaTepualbl, COAEpKalue BUPYCHl U U APYTHE
BPEIOHOCHBIE IPOYKTHI U MMPOTPAMMBI, PeIHa3HAYCHHbIE JJIS1 HAPYILIECHHUS,
YHUUTOKEHHUS 100 OrpaHndeHus PyHKIIMOHAIBHOCTH JI000T0 KOMITbIOTEPHOTO MU
TEJICKOMMYHUKAIIMOHHOTO 000PYAOBaHUS WK MPOTPAMM JUISI OCYIIECTBICHHUS
HECaHKLMOHUPOBAHHOTO JIOCTYTIA,



pacipoCTpaHATh YrPOXKAIOIIYIO, KJIEBETHUUECKYIO, HEMPUCTONHYIO HH(POpMAIHIO, a
Takxe HHPOPMAIUIO, OCKOPOJISIONIYIO YECTh M IOCTOMHCTBO JIPYTHX JIMI, MaTepUabl,
CIOCOOCTBYIONINE PA3KUTAHUIO HAIIMOHAIBHOM PO3HU, MOACTPEKAIOIINE K HACHIIHUIO,
3aMpeneHHy POCCUNCKIM 3aKOHOJATEILCTBOM;

MPEIOCTABIIATH WHBIM JIUIAM MapOJIh JOCTYIA K CBOEMY MTOYTOBOMY SIIIHKY.



