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1. O61mme noJ10:keHUS

1.1. enbto manHoro IlosnokeHust sIBAsSETCS 3allUTa MEPCOHAIBHBIX JaHHBIX
pabotHukoB MBJIOY «/lerckmii cax Ned» OT HECAaHKIIMOHHUPOBAHHOTO JIOCTYTIA,
HEMPABOMEPHOTO UX HUCMOJIb30BAaHUS WIIH YTPATHI.

1.2.Hacrosimiee IlonmoskeHune pa3paboTaHO HAa OCHOBaHUU cTarted KoHcTUTyuuu
P®, Tpynosoro Konekca P, Kongekca 06 aiMUHUCTPATHBHBIX MMPABOHAPYIIIEHUSIX
P®, TI'paxnmanckoro Kogpekca PP, VYromosHoro Kogexkca P®, a Ttakxke
OenepanpHoro 3akoHa "OO0 wuwHbopmanuu, wuWHGOpPMATH3AIMU U 3alUTE
uHdopmarmun"

1.3.IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOHQUIECHIMATHLHOU
uHpopmaruu. PexxuM KOHGUACHITMATHPHOCTH MEPCOHATBHBIX JAaHHBIX CHUMACTCS B
Clly4asx 00e3IMUMBaHUs UK 110 UCTEUEHUU 75 JIET CPOKa XpaHEHUs, €CIIM UHOE HE
OIIPENIEIICHO 3aKOHOM.

1.4. Hacrosimee llosokeHne yTBEp»KIOAeTCS W BBOJUTCA B JIEUCTBHE NPHUKA30M
JTUPEKTOpa M SBJSETCA O00S3aTEeNIbHBIM JIJI MCIOJHEHUST BCEeMH paOOTHUKaMH,
MMEIOLUMHU

JOCTYTI K IEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. [loHsiTHE U COCTAB NMEPCOHATBbHBIX TAHHBIX

2.1.IlepconanbHbie  JNaHHbIEe paboTHHKA - uHOpMaus, HeoOXxoaumas
paboToAaTelo B CBSA3U C TPYJOBBIMU OTHOIICHUSIMHU U KaCaroIIUecs: KOHKPETHOTO
pabotHuka. [lox unbopmarmeit 0 pabOTHHKAX MOHUMAIOTCS CBEJEHUS O (aKTax,
COOBITHSIX U o0CTOSITENCTBAX ~ KU3HU  pabOTHUKA, ITO3BOJISFOIIME
UACHTU(UIIUPOBATH €T0 JINYHOCT.

2.2.B cocTaB nepcoHaNbHBIX JaHHBIX PAOOTHHUKA BXOJSIT:

- aHKETHBIE U Onorpauyeckue JaHHBIE,
- oOpa3oBaHue;

- CBEJICHMSI O TPYJOBOM M OOIIIEM CTaXKE;
- CBEJICHMSI O COCTaBE CEMbU;

- IACTIOPTHBIE JAHHBIE;

- CBEICHUs O BOMHCKOM Y4eTe;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUs O COLMAJIbHBIX JIBIOTaX;

- CIIE{UAJIBHOCTb,

- 3aHUMaeMasl TOJKHOCTB;

- HAJIM4Yue CyAUMOCTEN;

- aJIpeC MECTa JKUTEIIbCTBA;

- TOMaIIHui TenedoH;

- MeCTO paOOThI UK Y4€Obl YIEHOB CEMbHU U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOLIEHUN B CEMBE;

- COZiepaKaHue TPYI0BOro J10r0BOPA;

- COCTAaB JICKJIAPUPYEMBIX CBEICHUIN O HAIMYUHM MaTEPUAIbHBIX LIECHHOCTEM;




- coZiepKaHue JeKIapaluu, MoJaBaeMoi B HAJOTOBYIO HHCIIEKIIMIO;
- IOJITMHHUKY U KOIHUH NPUKA30B O JINYHOMY COCTaBY;
- INYHBIE JIeJia U TPYAOBBIE KHUKKU COTPYTHUKOB,;




- OCHOBAHHUS K MPHUKA3aM M0 JIMYHOMY COCTaBY;
- Jena, coAepXalide MaTepuaibl 10 TOBBIIICHHIO  KBaTH(PHUKAIUH
MEPETOATrOTOBKE

COTPYJIHUKOB, HX aTTECTALIMH, CITy>KEOHBIM paccieIOBaHUSAM;

- KOTIMM OTYETOB, HANIPABJIsiEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHble JOKYMEHTHI SBISIOTCS KOH(DHICHIIMAIBHBIMU, XOTS, YUYUTHIBAas HUX
MacCOBOCTh U €MHOE€ MECTO OO0paOOTKU M XpaHEHUs - COOTBETCTBYIOUIUHN Tpud
OTrpaHUYCHUS Ha HUX HE CTaBUTCA.

3. O0padoTKa NepCOHAIBLHBIX JaHHBIX

3.1.Tlox 0OpaboTKOM MEPCOHANBHBIX JJAHHBIX PAOOTHUKA TOHUMAETCSI TTOTyUCHHE,
XpaHeHue,

KOMOMHHpOBaHHE, Meperaya WM JI000e APYyroe MCIOJb30BAaHUE MEPCOHATBHBIX
JTAHHBIX

paboTHHKA.

3.2. B nensax obecrnieueHus mpaB U CBOOO] YEIOBEKa M TpaKAaHWHA pabOTOaATENb
u ero
MPEJCTABUTENN TMPU O0O0pabOTKE MNEPCOHANBHBIX JaHHBIX PA0OTHUKA OO0s3aHBI
co0Ir01aTh

cienyomue ooume TpedoBaHus:

3.2.1. OOpaboTka TEPCOHATBHBIX JaHHBIX PAOOTHUKA MOMKET OCYIIECTBISATHCS
UCKITFOUUTEIHHO

B IeJsIX oOecrieueHus cOOJIO/IEHNUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB,

COIeUCTBUS PAaOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHHMHM M MPOABUKEHUHU IIO
ciyxoe,

oOecrieyeHuss JUYHOW O€30MACHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA H
KauecTBa

BBITIOJTHSIEMOM pa0bOThl M 0OECTIEUEHUSI COXPAHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompenenennn o0bemMa U cofepx aHus 00padaThIBAEMBIX MTEPCOHATBHBIX
JTAHHBIX

paboTHHKa paboToAaTeNh JOHKEH pyKOBOIcTBOBaThCa KoHctuTytment Poccuiickoii
®denepanuu,

Tpynossim Kosekcom 1 uHbIMU (heiepaibHBIMU 3aKOHAMM.

3.2.3.Ilomy4yeHne TEPCOHANBHBIX MTAHHBIX MOXET OCYIIECTBISATHCS KakK IyTeM
MPEICTABICHUS WX CaMUM PaOOTHUKOM, TaK M IyTEM MOJYyYEHUS WX W3 WHBIX
UCTOYHHUKOB.

3.2.4.1lepconanbHble JaHHBIE CIEAyeT TOJNydyaTh y Hero camoro. Ecmim
NepCOHANIbHBIC JTaHHBIE PAOOTHUKA BO3MOXHO TOJNYYHUTh TOJIBKO Yy TpEThEH
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITH YBEIOMJICH 00 ITOM 3apaHee M OT HEro
JOJHKHO OBITH MOJIY9€HO MUChMEHHOE corjiacue. PaboTomgaTens qomKeH cOOOTUTh
paboOTHUKY O MEeNsAX, MPEAnojiaraéMbIX HCTOYHUKAX M CIMOCO0aX TOMydYeHUS
NEPCOHANBHBIX JaHHBIX, a TaK € O XapakTepe TOICKANINX TOTYICHHUIO
MEPCOHANIBHBIX JIAHHBIX W TIOCJENCTBHUIX OTKa3a pabOTHUKA JaTh MUCHMEHHOE
corjiacue Ha UX MOJy4YeHHeE.




3.2.5. PaboTtogarens He MMeET MpaBa MOJIy4yaThb M 0OpabaThiBaTh MEPCOHAIbHBIC
JaHHBIE PAOOTHHUKA O €ro MOJMTHYECKUX, PEIIMTHO3HBIX U WHBIX YOSKIECHUSX U
JacTHOW JKWM3HH. B ciydasx, HENMOCPEJICTBEHHO CBS3aHHBIX C BOMNPOCAMU
TPYIOBBIX OTHOIICHWHA J@HHBIE O YaCTHOM >KW3HU paboTHWKAa (MHpOpMAIUS O
KHU3HEACITSILHOCTH B c(pepe CEMEHHBIX OBITOBBIX, JTMYHBIX OTHOIICHHH) MOTYT
OBITh TIONy4eHBI W 00paboTaHbl pPabOTONATENEM TOJBKO C €ro MHCHMEHHOTO
COTJIacusl.

3.2.6. PaboronaTens He MMeEET IpaBo IOJy4daTh U 0OpabaThIBaTh IMEpPCOHATIbHBIE
JaHHBIE pa0OTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBECIWHEHUSIX WM €ro
po(COIO3HON JCSITENFHOCTH, 32 HUCKIIOYCHHEM CIIydaeB, MPEAyCMOTPEHHBIX
(dbeneparTbHBIM 3aKOHOM.

3.3. K o0paboTke, mepemade W XpaHEHHUIO TEPCOHAIBHBIX JAaHHBIX PaOOTHUKA
MOTYT UMETh
JOCTYTI COTPYAHUKH:

- OyXraiaTepuu;

- COTPYIHUKH CITy>KOBI YIIpaBJICHUS TIEPCOHATIOM;

- COTPYIHUKHA KOMITHIOTEPHBIX OT/EIIOB.

3.4. Ucnionb30BaHNE TIEPCOHATBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUU C
HEJSIMH,

OTPEJETUBIINMH UX MOTYYCHUE.

3.4.1. [lepcoHasibHbIE JaHHBIE HE MOTYT OBITh UCITOJIL30BAHBI B IIEJIAX TPUUUHECHHUS
UMYIIIECTBEHHOTO W MOPAJIBbHOTO BpeAa Tpa)kaaHam, 3aTPyJHECHUS pealln3aliiu
npaB u cBoOoj rpaxnan Poccuiickoit ®@enepanun. OrpaHuyueHre mpaB TpaxiaaH
Poccuiickoit @enepaniu Ha OCHOBE  WCHONB30BaHUS ~ uUHpoOpMaimu 00  HX
COLMAJIEHOM MIPOVICXOXKICHNUM, 0 pacoBOii, HAIMOHAIBHOWU, S3BIKOBOW,
pPEIMTMO3HOM W MApPTUMHOM MPHUHAIUICKHOCTH 3alpelIEeHO M KapaeTcsi B
COOTBETCTBUH C 3aKOHOAATEIIHCTBOM.

3.5.Ilepenaua mepcoOHANBHBIX JAaHHBIX PAaOOTHHKA BO3MOXKHA TOJBKO C COTJIACHS
paboTHUKa Wn
B CIIy4asix, MPSMO MPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1.Ilpu mepenave mepCOHANBHBIX JAaHHBIX PaOOTHUKA pabOTONATENh JTOJDKEH
co0Ir0AaTh

CIeAYIOIIUe TPEOOBAHUS:

-HEe Co00mmarh TNepCcoHAIbHBIC JJaHHBIE paOOTHHKA TpeThed CcTopoHe 0Oe3
MUCBMEHHOTO CcOTJlacus pa0OTHHMKA, 3a HWCKIIOYEHHEM CIIy4aeB, KOTJa dTO
HEO0OXOIUMO B IEJIX MPEIyNPEKICHUS YIPO3bl )KU3HU U 3[I0POBBI0 paOOTHHUKA, a
TaK)Ke B CITydasx, yCTAaHOBJICHHBIX (DeepalbHBIM 3aKOHOM;

- He cOO0MIaTh TIepCOHATIbHBIC TaHHBIC pA0OTHUKA B KOMMEPUECKUX IEIIX 0e3 ero
MTUCHbMEHHOTO COTJIACHS;

- IpeAYNPEAUTH JIHII, TOTYYAIONINX TIEPCOHATBHBIC TaHHBIE PA0OTHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITH HWCIIOJIB30BaHBI JIMIIb B IENSAX, JUISI KOTOPHIX OHHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI] MOATBEP)KIACHUS TOTO, YTO ATO IMPABUIIO
cobmoneno. Jluila, momywaronue MepCOHANbHBIE JaHHBIE PAaOOTHHKA, OOS3aHBI
COOJIO/IaTh PEKUM CEKPETHOCTH (KOH(UIEHIIMATLHOCTH). JlaHHOE TTOJIOKEHUE HE
pacmpocTpaHsieTcss Ha OOMEH MEePCOHANTBHBIMUA JTAHHBIMUA PAOOTHUKOB B TIOPSIKE,




YCTaHOBJICHHOM (heiepabHbIMU 3aKOHAMU;

- paszpemaTh JOCTYN K MePCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIELUAIBHO
YIIOJITHOMOYEHHBIM JIMIAM, ONPEIEICHHBIM MPHUKAa30M IO OpraHU3alUU, IIPU dTOM
YKAa3aHHbIE

JUUA JOJDKHBI MMETh IIPaBO IOJYy4YaTb TOJIBKO T€ IIEPCOHAIIBHBIE JIaHHBIE
paboTHHKa, KOTOpBIE
HEOOXOAUMBI JJIs1 BBINOJIHEHUSI KOHKPETHBIX (YHKIIHIA;

- HE 3ampaiiuBaTh HMHQMOPMAIMIO O COCTOSSHUM 370pOBbsl pabOTHHKA, 3a
UCKIIFOUCHHUEM TE€X CBEICHUM, KOTOPBIE OTHOCATCSA K BOIIPOCY O BO3MOXKHOCTH
BBINOJIHEHHS pAOOTHUKOM TPY10BOM (DyHKLIUY;

- TIepe1aBaTh MEPCOHAIBHBIE JaHHbIE pa0OTHUKA MPEACTABUTEISIM PAOOTHUKOB B
MOPSIIKE, yYCTAHOBIEHHOM TpynoBeiM KopekcomM, H  OrpaHM4MBaTh 3Ty
UH(POPMAIIMIO TOJBKO TEMU TNEPCOHATBHBIMH JAHHBIMH paOOTHUKA, KOTOpHIC
HEOOXOUMBI JI BHITIOJTHEHUS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIIUA.

3.5.2.Tlepenaua mepcOHANBHBIX JAHHBIX OT JEPKATENA WM €ro MpeACTaBUTENCH
BHEIITHEMY TTOTPEOUTEITI0 MOKET JIOMYCKAaThCS B MUHUMAJILHBIX 00beMaxX U TOJHKO
B IEJISX BBIMOJHEHUS 3aJlad, COOTBETCTBYIOIIMX OOBEKTUBHOW MpUYMHE cOopa
ATUX JIaHHBIX.

3.5.3.Ilpu mepenaye nepcoOHANbHBIX JITAHHBIX pPabOTHUKA MOTpeOUuTensiMm (B TOM
YuCJie U B KOMMEPYECKHUX IIEJIsIX) 3a Mpejesibl OpraHu3anuu padoTojaresab He
JOJDKEH cooOlIaTh 3TU JaHHBbIE TPETbeW CTOpPOHE 0€3 MUCHbMEHHOIO COTJIacHs
paboOTHHKA, 3a WCKIIOUYEHHEM CIydaeB, KOIjJa HTO HEoOXOoAMMO B IENsIX
NPEeIyNpPexACHAS YIPO3bl >KM3HH U 3I0pOBBI0O pPabOTHWKA WM B CIydYasX,
YCTaHOBJICHHBIX (e/iepaIbHbIM 3aKOHOM.

3.6. Bce Mepnl KOH)UACHIMATBLHOCTH TpuU cOope, 00paboTKe W XpaHCHUH
MePCOHATBHBIX

JaHHBIX COTPYJHUKA PACIpOCTPAHSIOTCS Kak Ha OyMaxkHble, Tak M Ha
AIIEKTPOHHBIE

(aBTOMATU3UPOBAHHBIC) HOCUTEIHN UH(POPMAIIUH.

3.7. He nomyckaercs oTBedaTb Ha BONPOCHI, CBSI3aHHBIE C Iepegaveit
MePCOHAIIBHOM

uHbopMaIuu no teiaedoHy uim Gakcy.

3.8. XpaHeHue TMEpPCOHAIBHBIX JaHHBIX JIOJDKHO TPOUCXOJIUTH B  TOPSJIKE,
UCKJTIOUAIOIIIEM UX YTPaTy WK UX HEPABOMEPHOE MCIOIb30BAHUE.

3.9.1lpu npuHATHM  pEIIEHWH, 3aTparuBalOlMX  HWHTEpPEChl  PabOTHHUKA,
paboTomaTens HE HMMEET IIpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAaHHBIX
paboOTHHKA, MOTYYCHHBIX UCKIIOYUTEIHLHO B PE3yJIbTaTe WX aBTOMATH3WPOBAHHOM
00pabOTKM WM DJIEKTPOHHOTO ToJiydeHus. PaboropaTens y4uUThIBA€T JUYHBIC
KauecTBa pabOTHHKA, €ro I0OPOCOBECTHRIN U 3((HEKTUBHBIN TPYI.

4. JlocTyn K MepCOHATBHBIM JTaHHBIM

4.1. BHyTpeHHM# 10CTyN (JOCTYIl BHYTPU OpPTraHU3aIim).

4.1.1. ITpaBo AocTymna K NEPCOHATBHBIM JAHHBIM COTPYIHUKA UMEIOT:

- 3aBenyromniit MBJIOY;

- caM paOOTHUK, HOCUTEJh TAHHBIX.




- IpyTHe COTPYIHUKH OpTraHU3allMH MPU BHIMOIHEHUHA UMHU CBOUX CITY>KEOHBIX
oOsa3anHOCTeM. 4.1.2. [lepeuenp Hll, UMEIOIIMX JOCTYI K IEPCOHAIBHBIM JaHHBIM
pabOTHHKOB, OTpeaeNsaeTcs npruka3zom 3asenytomero MbJIOVY.

4.2. BHemHU# JOCTYII.

4.2.1.K guciny MacCcoBBIX TIOTpeOUTENCH MePCOHATBHBIX TaHHBIX BHE OpTraHU3aI[uH
MO>KHO

OTHECTH TOCYJapPCTBEHHBIC U HETOCYIaPCTBCHHBIE (D)YHKITMOHATIHHBIC CTPYKTYPHI:
- HaJIOTOBBIE MHCTICKITNH;

- IPaBOOXPaHUTEIbHBIC OPTaHbI;

- OpraHbl CTAaTHCTHKH,

- CTpaxOBbIE ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHMUS;

- ICHCUOHHBIE ()OH]IBI;

- [moApa3aACIICHUA MYHUIUITAJIbHBIX OPTraHOB YIIPABJIICHUA,

4.2.2.Ham30pHO-KOHTPOJIBHBIC OpTaHbl UMEIOT JOCTYI K WHGOPMAIMH TOJHKO B
chepe cBoeH KOMITETCHITUH.

4.2.3.0pranu3zanuu, B KOTOPbIE€ COTPYAHUK MOKET OCYIIECTBIISATH MEPEUUCICHUS
JICHEKHBIX CPEJCTB (CTpaxoBble KOMITAHMM, HETOCY/IapCTBEHHBIC TEHCUOHHBIC
doHIbI, OJIArOTBOPUTENIbHBIE OPraHU3aIlud, KPEIUTHBIC YUYPEKICHUS), MOTYT
MOJIYYUTh JIOCTYI K IMEPCOHAIBHBIM JaHHBIM pPaOOTHHUKA TOJBKO B CIIydae €ro
NUCHbMEHHOIO PA3pELICHUS.

4.2.4 JIpyrue opraHu3aiym.

CeeneHust 0 padoOTalOIIEM COTPYAHMKE WM YK€ YBOJEHHOM MOTYT OBITh
MPEeIOCTaBJIEHBI APYTON OpraHU3alliy TOJIBKO C MMCHMEHHOTO 3ammpoca Ha OJlaHKe
OpraHM3aIliH, C TPUII0KEHUEM KOTTMA HOTAPUAIBHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.

[lepconanbHbIE TaHHBIE COTPYAHUKA MOTYT OBITh MPEAOCTABICHBI POJACTBEHHUKAM
WJIA YJICHAM

€r0 CEMbH TOJIBKO C TUCbMEHHOI'O PAa3pEeLIEHHUs] CAMOTO COTPYIHHKA.

B cmydyae pasBoma ObiBilas cympyra (Cynpyr) HMEIOT TpaBO OOpaTUThCS B
OpraHu3aIMIio C MMCbMEHHBIM 3aPOCOM O pazMepe 3apabOoTHOM TIaThl
cotpyanuka 6e3 ero cornacus. (YK P®D).

5. 3amuTa nepcoHaJbLHBIX JAHHBIX

5.1.Tlox yrpo30ii Wi OMaCHOCTHIO YTPAThI MEPCOHANBHBIX TAHHBIX TIOHUMAETCS
SAMHUIHOC

WJIA KOMIUIEKCHOE, peajbHOE MM MOTSHIIMATFHOE, aKTUBHOE WITH TTACCHBHOE
NPOSIBIICHUE

3JIOYMBIIIUICHHBIX BO3MOYXHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHUKOB yYTPO3BI
CO3/1aBaTh HEOIArONPHUATHBIE COOBITHS, OKA3bIBATh IECTAOUITU3UPYIOIIEe
BO3/ICIICTBHE Ha 3alUIaeMyt0 HHHOPMAIIHIO.

5.2. Puck yrpo3si m00bM HHGOPMAIIMOHHBIM PECypcaM CO37al0T CTUXHITHBIC
OeCTBUS, SKCTPEMAIbHBIC CUTYAIINH, TEPPOPUCTUIECCKUE ACHUCTBUS, aBaApUHU
TEXHUYECKUX CPEJICTB U JIMHHUU CBSI3U, IPYTHE OOBEKTUBHBIC 00CTOSATEIHCTBA, a




TaK)Ke€ 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIEC B BOSHUKHOBEHUH YTIPO3bI
JuIa.

5.3.3amuTa  mEepCOHANbHBIX  JAHHBIX  TPEACTABIAET  COOOM  JKECTKO
pEerIaMeHTHPOBAaHHBIA W JUHAMHYECKM  TEXHOJOTHYECKHH  mporiecc,
OpeayNpeX AUl HapyleHUe JOCTYIMHOCTH, LEJIOCTHOCTH, TOCTOBEPHOCTU U
KOHQUACHIMAIBPHOCTH [EPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CYETE,
o0ecneunBarOIUKi  JOCTATOYHO HAAEKHYH Oe30macHoCTh HMH(pOpMaluud B
IPOLIECCE YIIPABJICHYECKON U IPOU3BOJACTBEHHON AESITEIbHOCTH KOMIIAHUM.
5.4.3amuTa NEpPCOHANbHBIX JIaHHBIX pa0OTHHKAa OT HENPAaBOMEPHOIO UX
UCIOJb30BAaHUS WINM yTpaThl JOJDKHA OBITH oOecriedeHa paboToJaTesieM 3a CYET
€r0 CPEJCTB B MOPSAKE, YCTAHOBIECHHOM (he/IepabHBIM 3aKOHOM.
5.5."BHyTpeHHss 3amumra’.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHHUPOBAHHOTO JOCTYyNA K MEPCOHAIBHBIM
JaHHBIM SIBJISIETCS, KaK MPaBUIIO, IEPCOHAI, pabOTAONIUI C TOKYyMEHTaMU U
0a3aMH JTaHHBIX.

PernamenTamus noctymna nepcoHana K KOH(QUICHINATEHBIM CBEICHUSM,
JOKYMEHTaM M 0a3aM JaHHBIX BXOAWUT B YHCIIO OCHOBHBIX HaIlPaBJICHUN
OpraHMU3aIMOHHON 3allUThl HH()OPMALIMY U TIpeIHA3HAYEeHA ISl pa3rpaHuyeHUs
HOJTHOMOYMM MEX1y PyKOBOJUTEISIMHU U CHIEUAINCTAMU OpTaHU3aL1H.

5.5.2. JIns oOecriedeHMN BHYTPEHHEH 3alllUThI IEPCOHAIBHBIX IaHHBIX pAaOOTHUKOB
HE00X0AUMO COOJII0IaTh PSIJT MEp:

- OTpaHMYEHUE U PErJIAMEHTalUs COCTaBa pPA0OTHUKOB, (YHKIMOHAJIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOHPHUICHINATbHBIX 3HAHUIA;

- CTpOroe n30upaTenbHOEe U 00OOCHOBAHHOE pacIpeeieHUe TOKYMEHTOB U
nH(popManuu Mexay pabOTHUKaMU;

- palMoHaJbHOE pa3MelleHne pabdoyux MeCcT pabOTHHUKOB, TPU KOTOPOM
HCKITIOYAJIOCh ObI 0ECKOHTPOJILHOE HCTIONH30BAHKE 3aIIUIIIAeMON HH(POPMAIIH;

- 3HaHHE PAOOTHUKOM TPEOOBaHHI HOPMATHUBHO - METOJUYECKUX JOKYMEHTOB IO
3amuTe MHPOPMAIK U COXPAHEHUH TaiHBbI;

- HalM4yMe HEOoOXOJUMBIX  YCJIOBMM B  IOMEIIEHUWH s  paboThl ¢
KOH(QUACHINATBHBIMUA JOKYMEHTAaMU U 0a3aMU JaHHbIX;

- OTpeIeNIEHUE U perjlaMeHTalMsl cocTaBa pabOOTHUKOB, UMEIOIINX MPABO JI0CTYIa
(BXoaa) B MOMEILEHUE, B KOTOPOM HAXOJUTCS BBIUMCIUTENbHAS TEXHUKA;

- OpraHu3anys NopsaKa YHUUTOXKEHUsI UH(popMaLuu;

-BOCIIMTATeNIbHAs M pa3bsiCHUTENbHAs paboTa C  COTPYyIHUKAMH IO
OpeayNpPEeXICHUIO YTPAThI IICHHBIX CBEICHUN MPHU paboTe ¢ KOH(PUIESHIIMAIbHBIMU
JTOKYMEHTaMU;

JInuHbIe nema MOTYT BBIJaBaThCS Ha pabodne MecTa TOIBKO TJIaBHOMY OyXranrepy
U CTapIIeMy BOCIIHTATEIO.

5.5.3. 3auuTa nepcoHaIbHbIX JAHHBIX COTPYIHUKA HA JIEKTPOHHBIX HOCUTEIISX.
Bee mnamku, conepikaliyMe MEpPCOHANBHBIE JIAHHBIE COTPYIHMKA, JIOJDKHBI
ObITh 3aLMIIEHBI TAPOJIEM,  KOTOPBI  cOOOIIaeTcsl CTapiieMy BOCIUTATEIO U
TJIaBHOMY OyXTanrepy.

5.6. "Buemnss 3anmTa’.




5.6.1. [Ins 3ammThl KOH(pUAEHITHATBHON HHPOPMAIIK CO3AI0TCS
I[eJICHATIPABJICHHBIC HEOIArONPHUSITHBIC YCIIOBUS U TPYTHOTIPEO0INMBIE
MIPENSTCTBUS JIS JIUIIA, TIBITAIOIIETOCS COBEPIINTH HECAHKIIMOHUPOBAHHBIN
nocTyn v oBnaaeHne napopmarmeit. Llensto u pesynbprarom
HECAaHKIIMOHUPOBAHHOTO J0CTYyNa K HH(OOPMAIIMOHHBIM PECYpCaM MOXKET ObITh HE
TOJIBKO OBJIJICHUE IIEHHBIMU CBEJICHUSIMU U X HUCIIOIb30BaHUE, HO U UX
BUJIOM3MEHEHNE, YHUUTOXEHUE, BHECEHUE BUPYCa, MOAMEHA, (anbcuuKaius
coJiepKaHusl PeKBU3UTOB JIOKYMEHTA U JP.

5.6.2.Ilon MOCTOPOHHUM JIMIIOM TOHUMAETCsA J000e JIMIo, HE HMEIoIIee
HEMOCPEJICTBEHHOTO OTHOIIEHUS K JIEATEIbHOCTH KOMIIAHWHU, TIOCETUTEH,
PaObOTHUKH IPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHUE NTHIIa HE TOHKHBI
3HATh pacrpeaeneHne QyHKIHA, pabodre MpPOIECChl, TEXHOJIOTHUIO COCTABIICHUS,
oopMIICHUS, BECHUS W XPaHCHUS TOKYMEHTOB, JeJ U pabo4ymX MaTepuaioB B
OTJIEJIE MepCoHaa.

5.6.3. /111 obecricueHrsI BHENIHEHW 3aIIUTHI MEPCOHANBHBIX JTaHHBIX COTPYIHUKOB
HEO0XO0JIUMO COOTIOJIATh Pl MEpP:

- MOPSIOK TMPHUEMa, yueTa U KOHTPOJIS ACATSIBHOCTH TTOCETUTEIICH;

- POTYCKHOM PEKUM OpraHu3allnu;

- Y4€T U MOPSII0K BBIJIAYM YIOCTOBEPEHUI;

- TEXHUYECKHE CPEICTBA OXPAHbI, CUTHAJIU3AIIHH;

- IOPSIOK OXPaHbl TEPPUTOPUH, 3/TaHUN, TOMEIICHHUH, TPAHCIIOPTHBIX CPEJCTB;

- TpeOOBaHMs K 3amuTe HHOOPMAITUU IPU UHTEPBBIOMPOBAHUH U COOECEIOBAHUSIX.
5.7. Bce nuna, cBsi3aHHBIE C MOJIyYeHUEM, 00paOOTKOM U 3alIUTON MEePCOHATBHBIX
JTAHHBIX, OOs3aHBI TOMAMKCATH 00SM3aTEIHLCTBO O HEPA3IJIANICHUH TEPCOHATBHBIX
JAHHBIX PaOOTHUKOB.

5.8.110 BO3MOKHOCTH TIEPCOHATBHBIC TAHHBIC 00C3TUINBAIOTCS.

5.9. Kpome mep 3ammThl IEPCOHATBHBIX JaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIATEILCTBOM, pabOTOATENH, PAOOTHUKH M X TIPEACTABUTEIIA MOTYT
BbIPa0aTHIBATh COBMECTHBIC MEPHI 3alTUTHI IEPCOHAITBHBIX TAHHBIX PAOOTHHUKOB.
6.IlpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperienue mpaB pabOTHUKA, PETJIAMEHTUPYIOIINX 3aIIUTY €T0
NEPCOHANBHBIX JaHHBIX, 00ECIIEYNBAET COXPAHHOCTH MOJHON M TOYHOU
uH(GOPMAITUH O HEM.

6.2. PaOOTHHMKHM U UX TIPEIACTABUTEIH JIOHKHBI OBITh 03HAKOMJICHBI T10]T PACITHCKY
C IOKYMEHTaMH OpTraHU3aIluH, YCTaHABIMBAIOIINME MOPSIOK 00pabOTKH
NEPCOHANIBHBIX JaHHBIX PAOOTHUKOB, a TakXKe 00 WX MpaBax U 00SI3aHHOCTSX B
ATOM 00JIacTH.

6.3.B 1ensix 3anuThl MEPCOHANIBHBIX JaHHBIX, XpaHALIUXCs Y paboToaaTens,
pPabOTHUK UMEET MPaBO:

- TpeOOBaTh HCKIFOYCHUS WIIH HCIIPABIICHUS HEBEPHBIX MU HETIOJHBIX
NIEPCOHAJILHBIX JTaHHBIX.

- Ha CBOOOJHBIM OECIJIaTHBIM JOCTYIT K CBOMM IEPCOHAIBHBIM JTAHHBIM, BKITFOYAsI
MpaBO Ha MOJy4YeHUE KOMUI JTF000M 3aIUCH, COJIEpIKaIlel IEPCOHATBHBIC IaHHBIE;
- IEPCOHAJIbHBIE JIAHHBIE OIICHOYHOTO XapakTepa JOMOJIHUTH 3asBIICHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHUS,




- ONIPENEIATHh CBOMX MPEICTABUTEIIEH JJIsI 3aIIUThl CBOMX IMEPCOHABHBIX TAHHBIX;

- HA COXPAHEHHE U 3AIIUTY CBOCH JINYHOU U CEMENHOW TANHBI.

6.4.PaGoTHUK 00s13aH:

- TepenaBaTh pabOTOAATENIO WU €ro IPEeJCTAaBUTEINI0 KOMIUJIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX IME€PCOHAIBHBIX TAHHBIX, COCTAaB KOTOPHIX
yCTaHOBJIEH Tpy0BBIM KOJeKCOM PD.

- CBOEBPEMEHHO cO00IIaTh paboTOaTEN0 00 U3MEHEHUH CBOMX MEPCOHAIIBHBIX
JAHHBIX.

6.5. PaGoTHHKHU cTaBsAT paboToaaTessl B U3BECTHOCTh 00 M3MEHEHUH (haMUJIUH,
UMEHH, OTYECTBA, AaThl POXKICHUS, YTO TIOJy4YaeT OTPAKEHUE B TPYIOBOM KHUKKE
Ha OCHOBAHHH TPEJICTABICHHBIX JOKYMEHTOB. [Ipr HE0OX0IMMOCTH U3MEHSIOTCS
naHHbIE 00 00pa3oBaHUU, TPOHECcCHu, CrelnaIbHOCTH, IPUCBOCHUH HOBOTO
paspsiia u mp.

6.6. B mensx 3amuThl YaCTHON KU3HU, TUYHON U CEMEHHOM TaltHbl paOOTHHUKYU HE
JIOJKHBI OTKA3bIBATHCS OT CBOETO MpaBa Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX
TOJIBKO C UX COTJIACHS, TTOCKOJIBKY 3TO MOYET TOBJICUb MPUIHMHEHNE MOPATBHOTO,
MaTEpUaIBLHOTO Bpea.

7. OTBeTCTBEHHOCTh 3a pa3rjalieHue KOH(puIeHIUAIbLHOI HH(OpMaUNu,
CBAI3AHHOM c
NePCOHATbHBIMHU JAHHBIMU

7.1. TlepconanpHasi OTBETCTBEHHOCTh - OJHO U3 TJABHBIX TpeOOBaHUU K
opraHuzanuu QyHKIIMOHUPOBAHUS CUCTEMBI 3aIlIUTHI EPCOHATILHON MHGOpMAIINH
1 00s13aTenbHOE ycaoBHe odecrieueHus 3PpPEeKTUBHOCTU ITON CUCTEMBI.

7.2. Opuanaeckue W (u3Mdeckue JMIA, B COOTBETCTBHM CO CBOWMH
MOJIHOMOYMSIMU  BJIAJICIOIIMe HMH(pOpManuend o TpaxaaHax, [OJydYalollue U
HCIIOJIB3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu 3a HapylieHUE PEeXUMa 3alIUThI, 00paObOTKU U TOpsAKa
HCITOJTH30BAHUS ATOW HH(POPMAIIHH.

7.3. PykoBoaWTENb, pa3pemaronuii TOCTYIl COTPYJIHHKA K KOH(HUICHIINATHLHOMY
JOKYMEHTY, HECET NIEPCOHATIbHYIO OTBETCTBEHHOCThH 3a JAHHOE pa3pelicHue.

7.4. Kaoxnapli  COTPYIHHMK  OpraHM3allud,  IOJy4YarIuid sl paOoThI
KOH(UICHIIUATBHBIN TOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPAHHOCTh HOCHUTETIS ¥ KOH(UIEHIINATFHOCTh HH(POPMAIIHH.
7.5.JIuma, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIMIUX MOJIyYeHHE, 00pabOTKy
U 3alUTY NePCOHATBLHBIX JAHHBIX paboTHUKA, HECYT
JTUCIUTUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WIIH
YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHbIMHA 3aKOHAMMU.

7.5.1. 3a HeucnoIHEHWE UM HEeHA IJIeXKallee UCIIOJTHEHUE Pa0OTHUKOM I10 €ro
BHUHE BO3JI0O)KEHHBIX Ha HETO 00sI3aHHOCTEH MO COOII0ICHUIO YCTaHOBJIEHHOTO
TopsiJIKa padOTHI CO CBEJICHUSAMH  KOH(MUIACHIINAIHLHOTO XapakTepa
paboTonarenp BIpaBe IPUMEHSITH ITPEAYCMOTPEHHBIC TPYI0BBIM
KomekcoM qucrumiimHapHbIe B3bICKaHUS.

7.5.2.JIOmKHOCTHBIE JIUIIa, B OOS3aHHOCTh KOTOPHIX BXOAWT  BEJCHHE
MEPCOHANIBHBIX  JAHHBIX  COTPYJHHMKA, OO0S3aHBI  OOECMEYUTh  KaXIOMY
BO3MOXXHOCTh O3HAKOMJICHHUSI C JJOKYMEHTaAMU W MaTepuaiamMu, HEMOCPEICTBEHHO




3aTparuBaroIlMMU €ro 1paBa U cBOOObI, €CIIM UHOE HE NPESYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIit 0TKa3 B MPEAOCTaBICHUN COOPAHHBIX B YCTAHOBICHHOM MOPSIKE
JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE MPEAOCTaBICHUE TaKWX TOKYMEHTOB WIIU
uHOM  wHboOpMauu B  CiIyYasX, MPEAYCMOTPEHHBIX  3aKOHOM, JHOO
IPEJOCTABICHUE HEMOJHOM WJIM 3aBEJOMO JIO)KHOM HH(pOpMauuu - BIEYET
HQJIOKEHWE Ha JOJDKHOCTHBIX JIMII aJAMMHHMCTPAaTHMBHOIO IuTpada B pasMmepe,
onpeaensieMoM Kogekcom 00 aIMUHUCTPAaTUBHBIX TPABOHAPYLICHUSX.

7.5.3.B cootBerctBuH ¢ 'paxkganckum Konekcom nuna, HE3aKOHHBIMU METOJaMU
NOJyYUBIINE HWH(GOPMALIMIO, COCTABISIIOIIYIO CIY)KEOHYIO TailiHy, O00s3aHBbI
BO3MECTUTh IPUYMHEHHBIE YOBITKH, IPUYEM TaKasl k€ 00s13aHHOCTb BO3JIaraercs U
Ha pabOTHHUKOB.

7.5.4.Yron0BHasi OTBETCTBEHHOCTb 32 HAPYLIEHUE HEMPUKOCHOBEHHOCTH YaCTHOM
KM3HU (B TOM YHCIIe HE3aKOHHOE COOMpaHUE WIN PACIPOCTPAaHEHUE CBEICHUH O
YaCTHOM JKM3HM JIMLIA, COCTABIIAIOLIETO €ro JIMYHYIO WM CEMENHYIO TaiiHy, 6e3 ero
corjacus), HepaBOMEPHBIN TOCTYI K OXPaHSAEMOU 3aKOHOM KOMITBIOTEPHOMN
nH(pOpManuu, HENPaBOMEPHBII OTKa3 B MPEAOCTABICHUN COOPAHHBIX B
YCTaHOBJICHHOM MOPSIIKE JOKYMEHTOB U CBEJICHU (€CIH 3TU JESIHUS IPUINHUIH
BpEJ IIPaBaM M 3aKOHHBIM MHTEpPECaM I'PaKJaH), COBEPLICHHBIC JIULIOM C
UCIIOJIb30BAaHUEM CBOETO CIYKEOHOTO MOJIOKEHUST HaKa3bIBaeTCs mTpadom, 1ubo

JIUIIIEHUEM MPaBa 3aHUMATh OINPEJICIICHHBIE JOJLDKHOCTH WJIA 3aHUMAThCS
OTIPEJICIICHHOM JIeITEIbHOCTRIO, THO0 apecToM B cOOTBeTCTBUM ¢ YK P®D.




